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INSTITUTION NAME:

INSTITUTION CODE:

NOVEMBER/DECEMBER 2025 EXAMINATION.

INDENT OF STATIONERY ITEMS, ANSWER BOOKLETS AND OTHER FORMS REQUIRED FOR

SL
NO

NAME OF STATIONERY

QUANTITY OF
STATIONERY
USED IN
APRIL/MAY-
2025
EXAMINATION

QUANTITY
AVAILABLE AFTER
APRIL/MAY-2025
EXAMINATION (AS

PER STOCK

LEDGER)

REQUIREMENT OF
STATIONERY FOR
NOVEMBER/DECEMBER-
2025 EXAMINATION

2

3

4

Answer Booklet Theory

Answer Booklet Practical

Appointment Orders Practical
Setting & Conducting

Form for Setting Question Paper

Remuneration Form

Form for the Use of Typewriting
Exam

Cover Sheet for Typewriting
Examination

Short Hand Note Beoks

Practical Examination Cover

10

Head slip Cover

11

Brown Cartridge Paper

12

Carbon Paper

=

Cotton tags

14

Candles

15

Graph Sheets

16

Sealing Wax

17

White Thin Paper

18

Typewriting Ribbon

19

Answer Booklet Sending Cover

20

Practical Examination Marks List
cover

21

Drawing sheet
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